MurrreEsBoro Housing AUuTHORITY

REQUEST FOR PROPOSAL

RENTAL ASSISTANCE
DEMONSTRATION
ENVIRONMENTAL SITE
ASSESSMENT (ESA) Part 50

Parkside Development

415 N. Maple Street » Murfreesboro, TN 371302 615-893-9414 « Fax: 615-893-9436 « TDD 711
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Intreduction

The Murfreesboro Housing Authority (MHA) is participating in HUD’s Rental Assistance Demonstration
Program (RAD) and is required to develop and submit a RAD compliant Phase I Environmental Site Assessment
(ESA), and 24 CFR Part 50 Environmental Review of the housing development(s) for conversion. This will be a
Project Based Rental Assistance (PBRA) RAD conversion.

Request for Proposal

MHA 1is seeking proposals from consultants for the completion of the Phase I Environmental Site
Assessment (ESA) reporting, as required by HUD’s Rental Assistance Demonstration Program for the following
properties:

Parkside Development located on E. Castle Street, and North Highland Avenue in Murfreesboro, TN. The
property consists of approximately 2.78 acres consisting of 46 public housing units. The public housing property
is being converted to a PBRA under RAD through demolition and new construction. The existing units will be
demolished and 46 new units will be reconstructed on the site.

The Consultant must have prior HUD experience and must meet all of the qualifications,
license/certification, education and experience requirements of Appendix X2 of ASTM E 1527-13 as well as
Section 3.1.33 of ASTM E1903-11. The Awardee must be able to evaluate technical areas, such as lead-based
paint, asbestos survey and testing, radon, noise, wetlands, flooding, historic preservation or soil stability
conditions and should meet professional standards and/or certifications in their respective fields, e.g., 36 CFR Part
61 standards for historic preservation.

The authority staff will assist the consultant with scheduling the Environmental Assessment and will provide
access to buildings. The authority staff will also assist the Consultant by generating notices and delivering them
to the residents.

SERVICES
Services shall include:
1. Meet with MHA staff as needed to prepare for the EA. Review HUD’s Phase I ESA Part 50 requirements,
forms, and data needed. Review planned schedule for completing the various components of the ESA.

2. Conduct the site inspection as required and complete the EA draft in accordance with HUD requirements.
The consultant will follow the guidelines in Chapter 9 of the MAP Guide; shall upload all applicable
reports into HEROS as required. The Awardee will submit all materials required by Chapter 9 of the
MAP Guide, including contents of the Environmental Report outlined in Section 9.5 of the MAP Guide.
The Awardee must also provide a PDF copy of the HEROS submission to MHA.

3. Submit a draft of the Phase I ESA to the authority for review and comments.

4. Revise draft ESA’s as necessary to gain authority approval.

5. Revise/edit submitted ESA’s and HEROS as necessary to gain HUD approval.




SDELIVERABLES TIMEFRAMES/MILESTONES

Draft RAD Environmental Assessment Within sixty (60) business days from the Notice to Proceed
(NTP)

Final RAD Environmental Assessment Within ten (10) business days from receipt of comments from
MHA

Submittals:

Proposals should include the following:

1. Letter of Transmittal. A transmittal letter signed by the Contractor authorized to submit the proposal and to
make commitments on behalf of the company.

2. Organization History. Give a brief description of the firm and its history.
3. Qualifications. A description of the firm’s qualifications to perform the Phase [ ESA.

4. Experience. Provide a list of the organizations for which the Contractor has performed relevant work, going
back at least 5 years. Particular emphasis should be on contracts with public housing agencies and performance
of EA’s for properties of similar character to those of the subject PHA or where a RAD compliant ESA has been
performed.

5. Staffing. Provide a list of staff members who will work on this contract, including principals and staff-level
personnel, along with qualifications of each.

6. Pricing. Provide pricing on pricing sheet attached to the RFP. Please make sure this pricing includes ALL costs
to complete the required work outlined in this RFP,

7. References. Provide a list of clients, including the organization name, contact person, telephone number, and
address as well as brief descriptions of the scope of work. Information provided for at least three similar RAD
compliant EA’s completed within the last five years.

8. Section 3 and WMBE. The consultant must provide documentation regarding any claimed status as a Section
3 business or Women-Owned or Minority-Owned Business Enterprise — if applicable.

9. Insurance. The selected consultant will be required to provide a certificate of insurance certifying that they
have insurance coverage that will cover their employees while on MHA’s property and will protect the MHA
from liability for the actions of their employees.

Proposals that are incomplete with respect to the requirements listed above may be considered unresponsive and
may be disqualified at MHA discretion. The MHA reserves the right to request additional information from any
and all firms, to waive any informality in the procurement process, and to decline to award a contract to any and
all firms, regardless of the responsiveness of the firms’ proposals.

MHA will make its selection based on experience, price, and time schedule to complete the work.
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Please submit one electronic copy of your proposal.

Submit Proposals to:

L. Thomas Rowe
Murfreesboro Housing Authority
trowe(@mha-tn.org

Proposals are due on August 24, 2021 by 2 PM

Questions regarding this proposal shall be directed in writing to:

L. Thomas Rowe
trowe(@mbha-tn.org

Attachments;

Pricing Sheet

HUD 5369-B

HUD 2992 Certification Regarding Debarment and Suspension
Section 3 Business Certification

Property Tax Map




ATTACHMENTS
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

SRERRN

- 03291 -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror’s risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign tha offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidencs of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submisslon of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ared unjess authorized by the solicitation.

3. Amendments to Solicitations

(a) If this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HAHUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospeactive Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective cfferors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation will be fumished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
(e.g., Equal Employment Opportunity); and

(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may render the offeror insligible for
award.

6. Late Submisslons, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered uniess it is
received before award is made and it -

{1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

{4) Is the only offer recsived.

(b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicttation is arequest |
for proposals), is subject to the same conditions as in subparagraphs |
(a)(1), (2), and (3) of this provision. i

(c) A modification resulting from the HA’s request for “best and final*
offer received after the time and date specified in the request will not
be considered unless received before award andthe latereceiptisdue ~
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
cetified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression {exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postai clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e} Theonly acceptable evidence to establish the time of receipt atthe
HA [s the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is cbsolete

page 1 of 2

form HUD-5369-B (8/83)
ret. Handbook 7460.8



{f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Offica to Addressee is the date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addresses” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as dsfined in paragraph (c) of this pravision,
excluding postmarks of the Canadian Postal Service. Therefore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) if this solicitation is a request for proposals, proposais may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an Invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and otherfactors, specifled
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or ali offers if such action is in the HA’s interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of initlal offers received, without discussions.
Therefore, each initial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result In a binding contract without further
action by either party. If this sclicitation is a request for proposals,
beforethe offer's specified expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.,

(e) Neither financial data submitted with an offer, nor representations
concerning faciities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served onthe HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submisslon

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the sollcitation number, and the name and address of
the offeror, on the face of the envelope.

It is very important that the offer be properly identitied an the face
of the envelope as set forth above in order to Insure that the date and
time of recsipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}

Previous edition is obsolete
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Certification Regarding
Debarment and Suspension

Certification A: Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

¢. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation
of why it cannot provide the certification set out below, The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction. However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

U.S. Department of Housing
and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and veluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549,
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10.  Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Page 1 of 2
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Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into,
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroncous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but
is not required to, check the Nonprocurement List.

&. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings,

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant

Date

Signature of Authorized Certifying Official

Title
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SECTION 3 BUSINESS CONCERN CERTIFICATION
For those seeking preference in contracting

Name of Business:

Address of Business:

Phone Number: Email Address:

Type of Business [] Sole Proprietorship U1 Partnership (J Non-Profit
] Joint Venture [ Corporation LI Other: List

DEFINITIONS:

A Low- or Very Low-Income Person (Worker) is a person whose income in the previous or annualized calendar year is
below 80% of Area Median Income established by HUD which is currently $ ;

A Section 3 Worker is any worker who currently fits or when hired within the past five years fit at least one of the
following categories, as documented:
(1} The worker's income for the previous or annualized calendar year is below the income limit listed above for
a low- or very low-income person; or
{(2) The worker is employed by a Section 3 Business; or
(3) The worker is a YouthBuild participant.

A Section 3 Business Concern must meet at least one of the three criteria listed below and found in 24 CFR 75, and
be documented within the last six-month period.

Check the box or boxes below applicable to your business. Attach the applicable listed documents to
support your status as a Section 3 Business Concern.

[0 At least 51 percent owned and controlled by low- or very low-income persons;
O List of all current employees listing percentage of ownership and control interests of each
[ Articles of Incorporation or partnership agreement [ Federal Tax ID Number

O Over 75 percent of the labor hours performed for the business over the prior three-month period are
performed by Section 3 Workers;

O List of all workers (salaried and hourly) and number of hours worked by each worker
O List of all Section 3 workers (salaried and hourly) and number of hours worked by each worker

O Itis a business at least 51 owned and controlled by current public housing residents or residents who
currently live in Section 8 assisted housing.
O List of all current employees listing percentage of ownership and control interests of each.
O Copy of residential lease for each employee with ownership interests.
O Articles of Incorporation or partnership agreement O Federal Tax ID Number

By my (our) signatures below, I/we certify to being a Section 3 Business Concern and understand that |/we
must demonstrate our ability to meet the terms of a contract before it can be awarded to us.

Owner's Printed Name Signature Date

Owner’s Printed Name Sighature Date

©2021 The Nelrod Company, Fort Worth, Texas 1
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